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3. If the policy is revised, CoMark will add a “REVISED” badge that will appear for 30 
days after the posting date and will update the month and year in the 
parenthetical after the policy’s name. 
 

4. The General Counsel will update the Excel policy tracker with the next review date 
and reviewing department(s) for the policy. The General Counsel’s Office will 
notify the reviewing department about a scheduled review date the first week of 
the month before the review month that appears on the current policy.  
 

5. For a new or significantly revised policy that impacts students, the Dean or the 
General Counsel will send a notice to the Student Affairs Office requesting them 
to post a notice about the policy in “ Today at Southwestern” for five days. (See 
Appendix 1  for an example.) 

 
6. For a new or significantly revised policy that impacts staff, the Dean or the 

General Counsel will review the policy at the next All-Staff meeting . CoMark will 
retain prior versions of policies in Word and PDF formats. Revisions to a p7 0 Td
1 ( an)-3.(t)2.2 ( i)3.5



3 
 

Appendix 1: Sample Today at Southwestern Notice  

NEW: In�mate and Familial Rela�onships Policy 
Students, staff, and faculty are encouraged to review Southwestern’s In�mate and Familial 

Rela�onships Policy, which is available on the Ins�tu�onal Policies page of the website. 

	Related policies: Policy on Conflicting or Outdated Policies.

