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disclosure. This policy also outlines the specific information considered “directory 
information” and the instances in which non-directory information may be disclosed. 
Southwestern is committed to maintaining the confidentiality and integrity of student 
records while facilitating the legitimate educational needs of our community.  
 

B. Records Maintained by Southwestern 
 
Southwestern maintains records for each student that include name, address, student 
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J. Change of Vital Data 
 

It is the student's responsibility to promptly advise the school of any change in vital data, 
such as a change of temporary or permanent mailing address, telephone number, sex, 
gender, or name. Such information is needed to contact the student in case of an 
emergency and to notify the student of any other important information. A mailing to a 
student's most recent address, as recorded in the Registrar’s Office, is deemed to be 
sufficient to provide notice with respect to any matter concerning the student. Changes 
can be submitted through a Student Action Report (SAR) or Self Service as soon as any 
such changes occur. 

 
K. Post-Admissions Disclosures and Continuing Duty to Disclose  
 

Post-admission disclosures to student law school application materials, specifically 


