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8. Type of set-up that best describes your event needs:    
Ã Classroom setting / theater-style seating   Ã Cocktail Reception 
Ã Theater-style seating in a formal non-classroom setting Ã Buffet Dinner Reception 
Ã Multiple classrooms      Ã Sit-Down Dinner Reception 
Ã Conference Room      Ã Other (note details below) 
Ã Seminar Room    
  
  
 
9. Audio-visual needs:   PowerPoint  Presentation?   Ã Yes  Ã No        Presentation using DVD?   Ã Yes  Ã No 
 
If your answer is yes to either question above, please answer the following:   

Will you bring your own laptop with pre-loaded power point presentation?   Ã Yes  Ã No 
Does your presentation have sound?   Ã Yes  Ã No 
Do you need internet connection?   Ã Yes  Ã No 

 
Do you need any of the following equipment:  
 Microphone(s)  Ã Yes   Ã No 
 Document camera Ã Yes   Ã No 
 Other Ã Yes   (If yes, please describe needs below) 
  
 
10. Will there be music included at your event?   Ã 


